June, 2025

To students at the Degree Programs in Systems and Information Engineering
/Graduate School of Systems and Information Engineering
who are planning to submit their Doctoral Thesis

(and will graduate in September 2025)

OKAJIMA Keiichi

Dean of the Degree Programs in
Systems and Information Engineering
Dean of the Graduate School of
Systems and Information Engineering

How to submit a Doctoral Thesis

Doctoral thesis by those who are scheduled to graduate in September 2025, please obtain the

approval of your academic supervisor in advance and submit the necessary documents for

acceptance of your Doctoral thesis within the following submission period.

1. How to submit

[Submission period] Upload must be completed from Monday, June 16, 2025 0:00 am to
Wednesday, June 18, 2025 23:59 pm

[Submission destination] Online submission by

4

Please submit the Doctoral thesis and other necessary documents to the designated
report boxes provided in the following courses (divided by program) within the above

submission period. (email notification will be sent to students after the course are set up)

[Course Name] Doctoral Thesis Submission [*****] (+ |ndicates each student's program)
[Submission box (report title)]
® Doctoral Thesis - Please submit only the main body of the Doctoral thesis
(Submission document 1. *1),
® Examination Documents ------ Please submit documents other than the main body
of the Doctoral thesis (Submission documents 2 to 7%).

1 For the details of documents to be submitted, please refer to the attached table "List of documents

to be submitted".

Work closely with your academic supervisor so that you can complete the final submission

by the above deadline.



The confirmation seal of "Chair of the Program" and "academic supervisor" in the Request
for Screening of the Thesis may be omitted.
If there are any deficiencies, we will contact you by email after the submission deadline

(After Thursday, June 19), so please be prepared to respond at any time.

2. Documents to be submitted

Refer to the attached table "List of submitted documents" for the submission format and
outline of examination documents.

B Please prepare the documents to be submitted by the following method.

The documents must be created using the format downloaded from one of the links

below. (Please select according to your year of enrollment.)
Enrolled in 2019 or earlier :
https://www.sie.tsukuba.ac.jp/eng/visitor/student/thesis_before2019
Enrolled in 2020 or later :
https://www.sie.tsukuba.ac.jp/eng/visitor/student/thesis_after2020

- The documents requiring a seal or a signature must be submitted as "electronic data
scanned in PDF format after stamping on paper media".
- The documents NOT requiring a seal or a signature must be submitted as "electronic data

converted to PDF format from documents created by word processing software".

B Thesis titles that have been registered in advance can be viewed under TWINS > Student
Information > Degree Information.

Please make sure to prepare your thesis using the same title as the one registered.

*|f you need to change the title of your thesis, you will need to go through a procedure to do so.

Please consult with your supervisor.

3. After submission

For the overall flow, refer to the attached "Submission Flow".

[Correction / resubmission of incomplete documents]
After the submission deadline (After Thursday, June 19), staff at the Academic Service Office
(Graduate Support) will check the documents for any deficiencies.
If there are any deficiencies, we will contact you by email, so please be prepared to respond at

any time.


https://www.sie.tsukuba.ac.jp/eng/visitor/student/thesis_before2019
https://www.sie.tsukuba.ac.jp/eng/visitor/student/thesis_after2020

[Doctoral Thesis Public Presentation / Final Exam]
Doctoral Thesis Public Presentation / Final Exams will be held during the following period, so

please follow the instructions of your academic supervisor.

< Doctor > Tuesday, July 22, 2025 - Wednesday, August 6, 2025

[Submission of Doctoral Thesis (Final Version)]
Please upload the final PDF data of the Doctoral thesis to the “manaba” submission form within

the submission period below. (The submission destination will be announced later)
<Doctor> After the Doctoral Thesis Public Presentation
— Tuesday, August 19, 2025

4. Other

B Some program may require documents other than those listed in the attached table, so please

follow the instructions of your program.



List of Documents to be Submitted (Doctoral Thesis)

Attached Table

Submission
No Document Name Submission Seal or S destination
’ Format Signature Report name
(manaba)
Please submit the PDF data of the main body of the Doctoral [ D NN
1 Doctoral Thesis PDF - Thesis. (There is no need to submit a bound or printed version Doctoral
of the Doctoral Thesis.) Thesis
Request for Scan Requires your | (1) Please submit the scanned PDF data of the stamped or
2 Screening of the (PDF) seal or signed document.
Thesis signature | (2) The seal of the Chair / academic supervisor may be omitted.
3 D(?Ct::ztr;alc'lt'f?;sis PDF - Please submit the prescribed form as PDF data.
A Table of Title and PDF Unnecessary Please submit the prescribed form as PDF data.
References (The seal or signature of the student may be omitted.) e
BEESH
. . Please submit the prescribed form as PDF data.
rriculum Vi PDF U o
5 Curriculu tae nnecessary (The seal or signature of the student may be omitted.) Examination
Documents
Req_uest for Non- Requires the | (1) Please enter your name in the name field, and no signature
disclosure or Scan signature of is required.
6 Dllfl(t::aor?lltjarteo?rll\llt;le (PDF) acggg;nic (2) The signature of your academic supervisor is required.
Doctoral Thesis supervisor = Submit the scanned PDF data of the signed form.
Requires the | (1) Please enter your name in the name field, and no signature
Statement of Scan signature of is required.
7 Research Ethics (PDF) ac;gg;nic (2) The signature of your academic supervisor is required.

supervisor

= Submit the scanned PDF data of the signed form.




Submission Flow (Doctoral Thesis)

] Attachment

[Doctor] (Students) ( Programs, etc. ) ( Academic Service Office )
June 16, 2025
00:00 am @ fena F‘
] @ — Upload ) eception Form
Submission [ Confirmationof || !
June 18, 2025 ) —— _ the Chair of the
* Prior confirmation of academic p !
23:59 pm supervisor is required. rogram ' ( Download )
. | ®
@ Correction/ [ <RESme't) ———————————— Rt EEEEEEEE »| Acceptance of t.he
resubmission @ Doctoral Thesis
( Email Contact )
[ Check ]
UTOS ]4 --------------------------
June 19, 2025 [ : ( Examination|Request )
- July 18, 2025 ( Download)
e ' R
Thesis Review Committee
@
July 22, 2025 Doctoral The5|s
Presentation
- August 6, 2025 \ / Final Exam /
[Submission of Doctoral
Thesis (Final Version)l - ( Yy | N ,[
( : Submission of © 4o ( Downldad ) Check
After Doctoral Thesis [t . @
the public presentation (Final Version) (Upload ) Reception Form Submission to

- August 19, 2025

University
headquarters )
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