
 

Cut along the dotted line. 

Place a tick in the appropriate 
box.  

Items other than the staff 
number are required to be filled 
in. 
 
Sample 
Name in kana: ツクバ タロウ 
Name: Tsukuba Taro 
Program: Degee Programs in Systems 

and Information Engineering  
Contact: 0X0-XXXX-XXXX 
* Fill in your telephone number or email 
address 

How to Submit documents to inform your individual number (“My number”) 
 
1. Fill out the form below, cut it along the blue dotted line, and paste it on the surface of an envelope.  
2. Put a document to verify your individual number (“My number”) and an identification document (if it is 

required) in the envelope and seal it. 
3. When submitting documents by mail, enclose the envelope together with other employment documents 

in another larger envelope, and send it by registered mail to the following address below. 
 

3A201, 1-1-1 Tennodai, Tsukuba, Ibaraki 305-8573 
Graduate Support, Academic Service Office for the Systems and Information Engineering Area 
University of Tsukuba 

(This form fits to “長 3 封筒” size (120 x 235 mm) envelope.) 

Name in kana 
 
 
 
 
 
 
 
 
 
 
 

Name 
 
 
 
 
 
 
 
 
 
 

Program 
 
 
 
 
 
 
 
 
 
 
 
 
 

Staff number 
 
 
 
 
 
 
 
 
 
 
 
 

Contact 

Leave blank 

When bringing documents to 
the Academic Service Office 
(Graduate Support), you can 
receive an envelope with the 
information on the right printed 
on it at the counter. Fill out the 
required information, seal it and 
submit it together with other 
employment documents on the 
spot. 

③扶養控除申告書用ナンバー
報告書 (Individual number 
report form for application for 
exemption for dependents of 
employment income earner) 
is required if you have a 
spouse qualified for 
withholding deduction, or 
dependent relatives qualified 
for deduction, and applying 
for exemption for dependents 
of employment income 
earner. Most students do not 
meet the requirements, but if 
applicable, please contact us 
individually at 
sysinfo.ta@un.tsukuba.ac.jp . 
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